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SCHOOL BUS POLICIES CHINH SACH XE BUYT A HA N

Children should be ready to be collected when the bus arrives at their house. The bus can not wait for
any more than two (2) minutes for a student. Parents are responsible for arranging an alternative
transportation if they fail to catch the morning bus.

Hoc sinh can san sang trudc gid xe buyt dén. Xe buyt s& khéng chd cadc em qud hai (2) phut. Phu huynh
6 trach nhiém sdp x&p mot phwong tién van chuyén thay thé néu hoc sinh bj tré xe buyt budi sang.
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Bus Monitors will only allow Early Years and/or Primary student(s) to exit the bus in the presence of
parents or house staff, otherwise the school bus will take them back to school.

Tro ly buyt s& chi cho phép (cdc) hoc sinh kh8i Mam non va/hodc Tiéu hoc xuéng xe buyt khi cé phu
huynh hodc ngudi nha dén cic em tai diém xudng xe. Khi khéng cé sy hién dién cldia phu huynh hodc
nguoi nha, xe buyt sé dua hoc sinh quay tro lai truong.
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In the event that it is anticipated that the bus will be late by more than 15 minutes, the Bus Monitor will
inform parents via text message or phone call.

Trong truong hop du kién lich trinh xe buyt s& tré hon 15 phut, Tro ly buyt s& théng bao cho phu huynh
qua tin nhan hodc dién thoai.
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Parents are not permitted to enter School Buses.

Phu huynh khong duoc di xe buyt cung hoc sinh.
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Parents are not permitted in any way to block the bus after it has left the pick up point
Phu huynh khéng dugc chan xe buyt sau khi xe da r&i diém dén.
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Parents should inform the Bus Monitor by email, phone or SMS if students are not going to use the bus
on a given day.

Phu huynh théng bdo cho Trg ly xe buyt qua email, goi dién hodc tin nhan SMS néu hoc sinh khéng sl
dung xe buyt vao mot ngay nhat dinh.
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Use of the free bus will be immediately terminated if a student does not use the school bus service for
10 consecutive days or more.

Quyeén lgi st dung xe buyt mién phi s& chdm dt ngay lap tirc néu hoc sinh khong s dung dich vu xe
buyt trong 10 ngay lién tuc tr& [én.
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When the payment of the bus fee has not been settled after 5 working days, the bus service will be
cancelled.

DPang ki s&r dung dich vu xe buyt dugc xem nhu bi hdy néu Phu huynh khéng ti€n hanh thanh toan phi
dich vu trong vong 5 ngay lam viéc.
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No refund of the bus fee is available when students are involved in sports and/or activities after 15:30.

Phi xe buyt sé& khéng duoc hoan tra cho truong hgp hoc sinh khong s&r dung dich vu vi ly do tham gia
thé thao va cdc hoat dong khéc sau 15 gi 30 phat.
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Violations of, or failure to comply with, School Bus Regulations may result in disciplinary action, In
serious and persistent cases, a student’s school bus service may be terminated.

Hoc sinh c6 thé bi ky luat néu vi pham hodc khdng tuan tha Quy dinh st dung xe buyt. P6i véi cac vi
pham nghiém trong va |3p di l3p lai, nha trudng cé thé quyét dinh ngirng cung cap dich vu xe buyt cho
hoc sinh.
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RULES AND REGULATIONS FOR BUS MONITORS
CAC QUY TAC VA QUY DINH DANH CHO TRO'LY XE BUYT
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1.

Bus monitors are responsible for taking the list and know the list of students of their bus, checking
attendance of students each day. Do not allow other students (do not have bus registration) to get
on the bus. Only authorized personnel are permitted to enter the buses. Parents are not allowed to
get on the bus.

Tro ly xe buyt cé trach nhiém nhan danh sach va ndm danh sach hoc sinh di xe buyt, diém danh hoc
sinh m6i ngay. Khéng cho phép hoc sinh khac (khéng cé dang ky xe buyt) 1&n xe. Chi cac nhan sy cé
trach nhiém mdi duwoc phép lIén xe buyt. Phu huynh khong duoc phép Ién xe va di xe buyt cung hoc
sinh.
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If there is a student on the bus without any information, bus monitors must inform bus coordinator
immediately. Do not allow students on other buses to change bus without the agreement of bus
coordinator or their parents.

NEu c6 hoc sinh trén xe buyt ma tro ly xe buyt khéng nhan duoc théng tin vé bé, tro ly xe buyt phai
théng bdo ngay vadi Diéu phdi vién dich vu xe buyt (Piéu phdi vién). Khong duoc tu y cho phép hoc
sinh d6i tuyén xe buyt ma chua cé su dong y ctia Diéu phdi vién hoac phu huynh.
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Bus monitors are responsible for instructing drivers about the way to pick up point and agree with
parents about pick up time and routes.
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Tro ly xe buyt cé trach nhiém huéng dan cho tai x& vé 16 trinh tuyén xe va théng nhat véi phu huynh
vé thoi gian, 16 trinh don.
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Bus monitors will ensure each bus student, that are under their supervision, is picked up and is
discharged at their registered Bus stop to an authorized person.

Tro ly xe buyt s& ddm bao moi hoc sinh do c6/thay giam sét 1én xe va xudng xe tai ding diém dén tra
d3 quy dinh, va dén ding ngudi gidam hé da duoc phu huynh dang ki.
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Bus monitors will ensure each student wear a seatbelt while the bus is moving, and not eat or share
foods.

Tro ly xe buyt ddm bao mdi hoc sinh that day an toan trong sudt hanh trinh, hoc sinh khéng &n ciing
khéng chia sé thirc an trén xe.
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Bus Monitors should remind students of keeping silence, do not make noise and cause other damage
to the car.

Tro' ly buyt nén nhac nhé hoc sinh gitt trat tw, khéng lam 6n va khdng gay ra cac hu hdng trén xe.

At
(=]

A BLEE= SHS0A 232 WX| &3, X0

g
ru|o

25| X| QtOtoF &S 47| A[7{ F0{0F FHLCt.
In cases of unexpected circumstances, Bus Monitors must inform bus coordinator immediately to
arrive at a solution.

Khi phat sinh cac tinh huéng ngoai dv kién, Tro ly xe buyt phai thong bdo ngay cho Diéu phdi vién dé
cung théng nhat giai phap xt ly.
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Bus Monitors will check air-conditioning is on, seatbelts function correctly, and the first aid kits on the
bus, replenishing where necessary when supplies run out.

Tro ly xe buyt sé kiém tra hé théng diéu hoa da dugc bat 1én chwa, day cai an toan & trong tinh trang
t6t khong. Dong thoi, Tro Iy xe buyt kiém tra xem bd dung cu so cttu cé san trén xe buyt khéng va cé
day du dung cu vat tu khong, néu khéng, Tro ly xe buyt yéu ciu bo sung.
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Bus Drivers are not allowed to exchange messages with Parents. If such communication is brought to
Bus monitors’ attention, Bus monitors will report it to bus coordinator.

Tai x& khong dugc phép lién lac véi phu huynh. Néu phat hién tai x& vi pham nguyén tac nay, Tro ly
buyt sé& phdi bdo cdo cho Diéu phaéi vién.
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Bus Monitors should send a notification for parents before the bus is arrived at a Pick-up/Drop-off
point.

Tro ly buyt nén glri théng bao cho phu huynh trudc khi xe buyt dén diém dén/tra hoc sinh.
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12.

13.

14.

If there are any incidents that may cause the journey late for more than 15 minutes, Bus Monitor
will inform the Bus Coordinator in the first instance before contacting Parents via text message or
phone call.

N&u cé bat ky sw cd nao cé thé lam hanh trinh du kién tré trén 15 phut, Tro ly xe buyt s& thong bao
cho Diéu phai vién trudce khi thong bao cho phu huynh théng qua tin nhan hodc cudc goi.

O|S AlZH0l 15 = O| Y R I E 5= A= A7 MY B2 HA RLIH = HA IC|HO|HOAH HEhS Fota, SR 2 HO| A X HAIX] £

|

Mt

1]

=5l L& LT

Bus monitor will come to the Bus stop at 3:15pm (on non-ECA days) and 4:25pm (the days with ECAs).
Bus monitors are to supervise the students. Bus monitors will not use mobile phone for entertainment
and other personal’s business.

Tro ly xe buyt s& dén diém tap trung vao lic 3:15pm (ngay khéng cé ECA) va lic 4:25pm (ngay cé
ECAs). Trg ly xe buyt giam sat hoc sinh. Trg ly buyt khong st dung dién thoai cho cac hoat déng giai
tri hoac viéc ca nhan.
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Bus monitors will report students’ behaviors issues to their homeroom teacher.
Tro ly buyt bdo cdo cac van dé vé hanh vi cda hoc sinh dé gido vién chd nhiém.
HA ZLEHS2 U0 WS ZXet A ZHE B MU HAH 2 0% ZA L Ch,

Bus monitors will report drivers’ issues and bus issues to the Bus Coordinator.

Tro ly buyt bdo cdo cac van dé vé tai x€ va tinh trang xe buyt cho nguoi diéu phéi xe buyt
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Regulations for Bus Monitors on picking up students in the morning
Cdc quy dinh déanh cho Tro’ ly buyt vé viéc dén hoc sinh vao buéi sang
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1.

When pick up students, bus monitors must follow the time schedule in the list, if students come late
compared to the time schedule without prior notice of parents, school bus may pass and go to other
pick up point. Bus monitor must contact parents by phone to inform of this and tell parents that
school bus has gone to other pick up point to pick up other students (and ask parents to arrange
vehicle to take their child to school). Do not pass any student without notice to parents.

Khi dén hoc sinh, Tro' ly xe buyt phai tuan tha lich trinh xe buyt, néu hoc sinh ra tré va tro Iy xe buyt
khdng cé thong tin trudce tir gia dinh, xe buyt cé thé di chuyén dén diém ddén tiép theo. Khi quyét dinh
ti€p tuc hanh trinh ma khdng ch& hoc sinh, Trg Iy xe buyt phai théng bdo cho phu huynh qua dién
thoai, va hudng dan Phu huynh rang xe buyt khdng thé tiép tuc chd ma phai di chuyén dén diém dén
tiép theo (va Phu huynh can sap x&p xe dua con dén trudng). Khdng dugc bé qua bat ky hoc sinh nao
ma khong théng bdo cho phu huynh.
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When loading and unloading students, bus assistants step down from the bus to assist
students.

Khi dén va trd hoc sinh, Tro ly xe buyt xudng xe dé ho tro hoc sinh.
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When bus arrives at the school, bus assistants must check if students leave their item on the bus, and
bus monitors will ensure all students get off the bus and go inside the school building. Bus monitor
will turn the green card (“Checked & Empty”) to the back window of the bus.

Khi xe dén trudng, Tro ly xe buyt phai kiém tra xe dé tranh trudng hop hoc sinh c6 dé quén d6 dung
trén xe buyt, va tro ly buyt phai ddm bao rang tat cd hoc sinh d3 xuéng xe buyt va di vao khudn vién
trudng hoc. Sau khi kiém tra xe, Tro' ly xe buyt phai quay bdng mau xanh 13 cay (“Checked and Empty”)
huwéng vé phia dudi xe.
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Regulations for Bus Monitors on dropping off students in the afternoon

Cdc quy dinh déanh cho Tro’ ly xe buyt vé viéc tra hoc sinh vé vao budi chiéu
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1.

If departure time has come and there are still not enough students, bus monitor should inform bus
coordinator and contact parents by phone.

Né&u vao thoi diém xuat phat ma van chwa da hoc sinh, Tro ly xe buyt nén thong bao cho Diéu phéi
vién va lién hé phu huynh bang dién thoai.
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For Early year and Primary students, when dropping off students, students’ acquaintance must come
to take students into their house. Do not let students walk home alone, or let strangers pick up
students.

Da&i v&i hoc sinh mam non va hoc sinh tiéu hoc, khi xe buyt dén diém tra, hoc sinh s& phai dwoc trao
tra tin tay cho ngudi giam ho. Tro ly xe buyt sé khdng dé hoc sinh di bd v& nha mot minh, hodc dé
ngudi la dén hoc sinh.
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If there is any change of drop-off time (compared to the schedule that parents have received), bus
monitors must inform bus coordinator or relating staff of the school to inform students’ parents.

Né&u co bat ky thay d6i nao vé thoi gian trd hoc sinh (so vdi lich trinh d3 duwoc thdng bao), Tro ly xe
buyt phai théng bao cho Piéu phdi vién hodc nhan vién lién quan cla nha trwdng dé cap nhat cho Phu
huynh.
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RULES AND REGULATIONS FOR DRIVERS
CAC QUY TAC VA QUY DINH DANH CHO TAI XE
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1.

Drivers who drive buses into the school must have Renaissance logo and also the number of the bus.
Buses without logo or with torn ones must be informed to bus company to get a new logo.

Xe buyt di vao trwdng phai cé logo cua trudng Renaissance va sé xe buyt. Néu xe buyt khéng cé logo
hodc logo bi rach, tai x& thong bdo dén cong ty xe buyt dé dwoc cap logo méi.
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When driving into the school, drivers have to follow instructions of bus monitor and security
guard of the school.

Khi 1ai xe vao trudng, tai x& phai tuan theo sy hwdng dan cla Tro ly xe buyt va nhan vién bao vé cla
nha truwong.
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Do not smoke, swear, beep, burn incense, wash car at the school. The Driver does not leave belongings
unnecessarily which causes unsightliness and affects students.

Khong hut thudc, chlti tuc, 16n tiéng, thap hwong, rira xe trong treong. Tai x& khong dé vat tu ca nhan,
vat dung khdng can thiét gdy mat tham my va anh hudng dén hoc sinh.
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If there is any problem arising on the road or when picking up and dropping off students, drivers should
inform the bus manager immediately.
Khi phét sinh cac tinh huéng ngoai du kién trén duwdng di hodc khi don/trd hoc sinh, tai x& can bdo ngay
cho nguoi quan ly tai cong ty xe buyt.

EROM EH 7t 2B AL SHY S

fjo

B L2 O S X7t 2 WoHH, 2TRS 2 B A 22| XHof| A SA| & 2{0F BfL(Ct

Before picking up students, school buses must be cleaned up and fully equipped with safety belts. In
case drivers receive order to pick up students but it is not enough safety belts, then drivers need to
inform bus monitor immediately.

Trudc khi don hoc sinh, xe buyt phai dugc vé sinh va trang bi day dd day an toan. Trong truong hop tai
x€& nhan dugc yéu cau dén hoc sinh nhung xe khéng cé du day an toan, tai xé can phai bdo ngay cho

Tro ly xe buyt.
SYES EfR7| Tof|, ASHAs BHEA] HATL 0] 0 QPHMES bHs| 251 Qlofof Bt S SS EfJOF SHX| B QHH- E T}
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When picking up and dropping off students, drivers are not allowed to stop the car for personal reasons
(such as buying newspapers, food, gas...). In case of unavoidable circumstances, drivers must inform
the bus manager and bus monitor.

Khi dén va trad hoc sinh, tai x& khong duoc phép dirng xe vi céc ly do cd nhan (nhu [a mua bdo, thirc an,
dd xang...). Trong trwdng hop bat kha khang, tai x&€ phai thong bao cho cong ty xe buyt va tro Iy xe buyt.
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Only when students are seated on the bus and wearing safety belts, will the bus monitor indicate it is
safe for buses to depart . Do not start going before students are seated on the bus. Drivers are not
allowed to open the door while driving the bus.

Chi khi hoc sinh d3 6n dinh chd ngdi trén xe buyt va that day an toan, tro ly xe buyt s& théng bao cho
tai x& biét 13 moi ngudi d3 san sang dé xe bat dau khdi hanh. Tai x€ khéng dwoc khéi hanh trudc khi
hoc sinh 6n dinh trén xe buyt. Tai xé€ khdng dugc phép mé clra khi dang 13i xe buyt.
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Do not gather into a crowd; only sit in group of maximum 3 members to chat on the bus and inside the
school campus.

Tai x& khong tu tap thanh ddm doéng; chi duwoc ngdi nhdm t6i da 3 thanh vién dé trd chuyén trén xe
buyt va trong khuon vién truong hoc.

HA 7| AFS 2 ot QEOJ ML B A QHofAf 4 Q1 Of o 0] QK| REELICH.

The driver must check to ensure no objects or students are left on the bus every morning - afternoon
after completing the pick-up and drop-off of students. Drivers must show the notice board “children
on Bus” when students are on the bus and “checked and empty” after all students take off the Bus
and the Bus Monitor has checked.

Tai x& phai kiém tra ddm bao khong cé d6 vat, hoc sinh trén xe vao moi budi sang - chiéu sau khi hoan
tat viéc dén, trd hoc sinh. Tai xé€ phai dua bang théng bdo “tré em trén xe buyt” khi hoc sinh 1én xe va
“d3 kiém tra va trong” sau khi tat ca hoc sinh xudng xe va Gidm sat xe buyt da kiém tra.
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Drivers ensure to wear uniforms while working at the school.

Tai xé ddm bdo viéc mac déng phuc (twom tac, gon gang, sach s&) trong sudt thoi gian lam viéc tai

trudng.
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Regulations for Drivers on picking up students in the morning

Cdc quy dinh danh cho tai xé khi dén hoc sinh véao budi sdng

A |AE P2 O F 1Y HY 7Y

1.

When picking up students, drivers need to come early with prior notice to bus monitors. In case
unexpected incidents arise, drivers should inform bus monitors immediately.

Khi dén hoc sinh, tai x& can dén s&m va phai thong bao truwdc cho tro ly xe buyt. Trong trwdng hop phat
sinh sy cd ngoai y mudn, tai x& can phai thdng bao ngay cho tro ly xe buyt.
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2. Inside the school campus, drivers must abide by the reduced speed limit. When drivers stop the bus to
drop off students, buses need to park close to each other. Distances between cars should not be large.

Trong khudn vién trudng hoc, tai x& phai tuan theo t6c dé gidi han. Khi tai x& dirng xe dé dén hoc sinh,
cac xe can phai dau sat nhau. Khodng céch giira cic xe khéng dugc qud 16n.
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3. Do not park on passenger crossing.
Khong dugc dirng/dd xe trén vach qua dudng cho ngudi di bo.
AMZHE 0| CtL = 2Ol XHE FXt 6HX| gE& Lt

4. Stop and turn off the bus engine while all students get on and get off safely.
Dirng va tat dong co xe buyt doi toan bo hoc sinh 1én xe va xuéng xe an toan.
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Regulations for Drivers on dropping off students in the afternoon
Cdc quy dinh danh cho tai xé vao gio trd hoc sinh véao budi chiéu
A TAE FIB 2 BHY 32 78
1. In the afternoon, buses are allowed to drive into the school 30 minutes prior to the time schedule,
gueue up according to the order that bus monitor has informed in detail before each term.

Vao budi chiéu, cic xe buyt dwoc phép divao tru‘dng s&m hon gio khai hanh 30 phut. Xe dau theo thir
tw ma trg ly buyt da théng bao cu thé trudc moi ky.
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Non-ECA days | Ngay khong cé cau lac bd | EAZF 8=
e 15:15 = buses park at the school
15:15 - Xe buyt dau tai trwong
15:15 >3l Qoj| B A FEX}
e 15:30 = buses start to turn on air conditioners
15:30 > Xe buyt bat dau mé& may lanh
15:30 > H{A QL 0|0 7t
e 15:45 - buses start to leave
15:45-> Xe buyt bat dau khéi hanh
15:45 > HA =4
Buses must leave orderly and not jostle or leave without order.
Cac xe buyt phai roi b3i dadu xe moét cach trat tu, khong chen 1an hodc rdi bén khdng theo thar tuy.
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2. Buses parking in queue are not allowed to start the engine. Use parking brake safely. When the engine
is started, drivers are not allowed to leave the bus.



Xe buyt dau trong hang doi khdng dwoc né may. S& dung phanh tay an toan. Khi déng co d3 dwoc khoi
dong, tai xé khdong duoc phép roi khdi xe buyt.
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While waiting for students to get on the bus, drivers are not allowed to gather, or demonstrate
inappropriate attitude toward students, bus monitor and school staff.

Trong khi ch& hoc sinh 1&n xe, tai xé€ khéng duoc tu tap, cé thai dd khong ding muc déi vdi hoc sinh,
tro ly buyt va nhan vién nha truwong.
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Drivers are not allowed to open the doors to let students get off the bus on the way without notice of
the bus monitor or when parents pick them up.

Tai x& khong duoc ma clra cho hoc sinh xuéng xe khi khdng c6 sy déng y cla trg ly xe buyt hodc khi
khéng c6 phu huynh dén don.
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During the course of service, if there is any student who is too naughty, mischievous and violates the
rules, drivers shall discuss with the bus monitor to come to an agreement and request school staff for
a solution.

Trong qua trinh phuc vy, néu hoc sinh cé hinh vi qua nghich nggm hodc quay pha, vi pham ndi quy thi
tai x& trao doi vdi tro ly xe buyt dé théng nhat va d@ nghi nhan vién nha trwdng cé bién phap x ly.
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RULES AND REGULATIONS FOR STUDENTS
CAC QUY TAC VA QUY DINH DANH CHO HOC SINH
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Before getting on the bus:

Trwdc khi 1én xe buyt:

1.

All bus students gather at the Cafeteria no later than 15:35. If Secondary students do not show up by
15:35, it will be considered as they do not take the afternoon bus.

Tat ca hoc sinh tap trung tai Cafeteria trwdc 15:35. Néu hoc sinh trung hoc khéng dén diém tap trung
vao dung gi® nay, cdc em dugc xem nhu khdng di xe buyt chiéu.
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When on the bus:

2.

Be quiet and only use indoor voices.

m lang hodc st dung giong ndi trong phong.
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3. Listen to the Bus Monitor.
Lang nghe thay/cd Tro ly buyt.
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4. Wear a seatbelt while the bus is moving.

DPeo day an toan khi xe dang di chuyén
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5. Do not eat or drink on the bus (except pure water).

Khdng &n va udng trén xe (ngoai trir nwdc loc).
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6. Keep windows closed. Keep head, hands, arms inside the bus.
DPdng clra s6. Khéng thod dau, canh tay, ban tay ra ngoai xe.
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7. Make sure clothing toggles and drawstrings are not left dangling.
Quan 4o va tu trang khéng cé cac day deo ling lang.
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When getting off the bus:
Khi budc xudng xe buyt:
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8. Hold the handrail.
Vin tay vao tay cdm cla xe.
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9. Take 2 large steps away from the bus. If you drop something near the bus, do not pick it up. Signal the
Bus Monitor for assistance.

Budc 2 budc dai ra khdi xe buyt. Néu lam rét d6 gan xe buyt, khdng cli xudng nhat d6. Phai bao Tro ly
xe buyt dé dugc ho tro.
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